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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 | Gmail & Trash #1379t Deleated Written Forwarded Sending A
R s Message Message Message Message
message store F¥ F for
LR
2 Gmail & unread messages Inbox spam trash sent mail A
------- RS
3 | Gmail # S T TR & A star UPin A Smiley ITCIF o B
T FT file attached & appears Symbol Appears
F forT F=ET TR FT sign
TEArE |
4 | Gmail # delete fFr g spam Inbox Sent mail Trash D
message AT T T §
?
5 EMail & S/a T password star black dots Underline bold B
type FLT & AT —mmmmmm
ey § fREar g |
6 | MS -Word & Fret Insert view page layout home A
Ribbon#® &9 chart add %
THT g2
7 | In MS-Word # Fra=ft Page Layout View Insert Home A
Ribbon # g% margin
change ¥ T g |
8 Word ¥ {20 7 v & & Font, Font Underline Color Aligement D
font group & ITeT=e Style, Font
SELEL] Size
9 | MS-Word# ......Ht waaw Insert table Create Table Draw Table IYLIE T D
TATE FT T g
10 | Ms-Word & ready made Motion clips clip Art sounds IUIE TAT B
pictures T e
2l
1T | row £ height @ ¥ forg Point cm mm Inch A
Dbl i gq unit #T
ITART EraT 2l
12 | Ms Excel 2019 # if EEl T A
function =T result 78
condition 7T AT gATF |
13 | Worksheet & last cell 78 T LEG A
XFD1048576 & qg=mT
ST 2
14 | Ms Excel 2019 % name GEl T B

box, worksheet =T 189

REmar g




Sr.No Question Option A Option B Option C Option D Provisional Ans.

15 | workbook ¥ sheet T T T Tl A
EEERCER I

16 | PowerPoint presentation Note outlines Project communicatio IYLIE qHT D
I AT for teachers presentation n of planning
F T I¥ TEIATS AT ST by students
2l

17 5l MS-Word MS-Excel MS-PowerPoi MS-Access C
application & g7 PPT &Im nt
L THA B

13 PPT files g MS-Word MS-PowerPo MS-Excel MS-Access B
T F software 2| int

19 PPT o1 PowerPoint picture Bitmap Image Bitwise Image A

20 Presentation file Presentation Word Browser Database A
---------------- TR F Graphics Processor
software & TIT¢ I &1 Programs

21 | Internet Explorer ¥ find 712 Alt+F Ctir+F Shift+F Tab+F B
Option =13 ___ shortcut
key T AT ¥ 2

22 | Internet Explorer & Find =& Ctrl+F Alt +F Shift + F Tab+F A
option ¥ forw
shortcut key T ZEIHTT
A 2

23 Webpage # Ctrl + F Favorites Find History Downloads B
shortcut key T AT
Webpage & T
option ¥ TEIHTA  forw
T STaT R

24 | Internet Explorer & History Favorites Search Back A
recently open F13 TT web
sites ¥ list toolbar ___ =&
button # I@T ST 2

25 In Internet Explorer & History Favorites Search Back A

Recently open 1 g Web
Site Addresses #T list Z@w
wfw__ Option
T TETHTA T2 &l




